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INVITATION OF QUOTATION FOR PROVIDING SECURITY,
CLEANING&SWEEPING AND GARDENING SERVICES FOR KENDRIYA
VIDYALAYA KAILASHAHAR.

Sealed quotation from reputed and registered service provider firms are invited for providing

manpower through service contract for a period of 02 (Two) year w.e.f. 01.04.2017. The rate for providing
security, cleaning & sweeping/conservancy and gardening services for KV Kailashahar to be quoted
separately for each. The agencies should quote rates comprising of:

(i)

(i)
(iii)

Monthly remuneration of the staffs employed by them as per the minimum wages guidelines
issued by the Govt. of Tripura and Central Govt. (whichever is higher).

E.P.F, E.S.1 & other statutory costs

Service charges including Service Tax, Administrative Charges, Profit and TDS of Income Tax.

Bidder shall have to submit quotation in format enclosed at page no 6 and 7 along-with documents or
proof as specified at SI. No 25 (a) under heading evaluation of bid otherwise bid shall be treated as
rejected or unresponsive.

The above services will be entirely on contract basis as per the KVS norms. The agency has to
submit a copy of the Salary bills of their staff on or before 10" of the next month and also render a
certificate on a monthly basis stating that minimum wages are being paid to the employees as per the
rates in vogue and Challan as proof for remittance of E.P.F and E.S.I subscriptions in respect of all
the employees employed at the Vidyalaya to the concerned Office for the month. The firms are
requested to quote rate after survey of the campus, school building, class rooms, toilets, etc. The last
date for receipt of quotation by post is 03/02/2017 and quotation will be opened on 06/02/2017
at 11:30 A.M. at the Office of the Principal, Kendriya Vidyalaya Kailashahar in the presence of
bidders.

Terms and Conditions of the Bid plus Contract

1. The following points are to borne in mind while quoting the rates: -

Q) Amount quoted as remuneration of staff should be fully paid to the employees employed at
this Vidyalaya and the grand total of pay bill should tally with remuneration of staff component as
quoted by the firm.

(i)  Amount quoted as E.P.F, ESI and Other Statutory costs shall not be paid to the firm until and
unless the firm produces month-wise challan or proof for remittance of EPF, ESI subscription in
respect of all the staff employed in the Vidyalaya to concerned departments.

(i) Payment of the bill of a month will not be paid until and unless the copy of Salary Bill of the
previous month is submitted to the Vidyalaya.

(iv)  Remuneration of each employee employed at vidyalaya is to be credited/transferred into their
concerned bank accounts by the firm. Proof in this regard must be submitted with salary bill
of the month.

Signature & seal of the bidder
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2. Manpower required:

S.No | Category  of | Qualification/Expe | No of person | Remarks
manpower rience required
1 Security Guard | Middle passed 3 (Three) Per shift one
2 Sweeper Middle passed 2 (Two) One male & One female
3 Gardener Middle passed 2 (Two) Expertise in gardening

3. They have to report to work at the Vidyalaya within the stipulated hours daily failing which their
remuneration will be deducted from the profit of the agency.

4. The gardener, should be experienced in gardening work, has to beautify the Vidyalaya premises
with the suggestion of the Beautification & Up-keep committee of the Vidyalaya. For non-
maintenance or improper maintenance, the Principal K. V. Kailashahar will be authorized to
deduct Rs. 500/- (Rupees five hundred only) per week as penalty from the profit of the agency.

5. The representative of the agency will have to inspect the work of the persons employed at least
once in every week and act according to the reports provided by the maintenance & up-keep
committee of the Vidyalaya for ensuring better services.

6. The Principal, K.V. Kailashahar will be authorized for deducting Rs. 1,000/- (Rupees one thousand
only) per month as penalty (from the profit of the agency) for non-inspecting / non-reporting of
representative for at least once in a week or not completing the work assigned during a particular
week.

7. The Vidyalaya will maintain the Attendance Register for the staff employed by the firm. In case
of absence of staff or late coming, Principal, K. V. Kailashahar will be authorized for proportionate
deduction of remuneration from the bill of the agency.

8. The agency has to provide one Job Register to each of the Conservancy (Sweeping & Cleaning)
Staffs employed by it for working in the Vidyalaya. All the conservancy staff will have to maintain
the work register, so that, they can be signed by the various department in-charges to ensure that
work has been done by them reqgularly, failing which Principal, K.V. Kailashahar will be
authorized to deduct Rs. 100/- per day per head (from the profit of the firm).

9. The remuneration to the staffs employed for working at K.V. Kailashahar to be disbursed by the
agency by crediting/transferring in to their concerned bank account only otherwise no payment
shall be released to the agency by vidyalaya.

10. The Contracting Agency will ensure payment to its staffs provided to the K. V. Kailashahar by 5™
of every succeeding month as per monthly remuneration quoted without making any deduction.

Signature & seal of the bidder
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11. The Contracting Agency will submit the invoice along with proof of disbursement after making
the payment to the employees provided to the K. V. Kailashahar supported with the following
documents : -

(i)Details of disbursement made to each staff as salary for the month.
(i)Proof of payment of statutory obligation such as EPF, ESI, Service Tax and any other applicable
tax failing which no payment shall be released to the agency by vidyalaya.

12. Payment to the Contracting Agency will be released within 15 days from the date of the receipt of
the invoice.

13. The Contracting Agency shall comply with all statutory obligations. Minor variations as per actual
calculation will be borne by the Indenter / client.

14. The candidates / manpower to be provided by the Contracting Agency shall be accepted only after
scrutiny by K.V. Kailashahar. Therefore, minimum five-six bio data shall be made available
against each slot in each category. The candidate may be invited for personal discussion also. No
conveyance or any other charges will be paid by K. V. Kailashahar. In case, none is found
suitable, then additional bio data shall be made available by the Contracting Agency, promptly i.e.
within 24 hours. The replacement of a candidate on account of absence / unsuitability for KVS
shall be made within 24 hours.

15. The persons provided to KV Kailashahar should not have absconding tendency and should be
found at hand when work is required.

16. Agency has to sign an agreement on a Non-Judicial Stamp Paper of Rs. 100/- stating all the terms
and conditions as laid down by the Kendriya Vidyalaya Sangathan (as distributed along with this
quotation form). The other terms and conditions specified in the Bid document and accepted Bid
will also form the part of the Model Agreement.

17. Agreement of any agency can be cancelled by the Principal, if work of the contracting agency is
not found satisfactory.

18. In case of any loss, theft/sabotage caused by/attributable to the personnel deployed by the agency,
the KVS reserves the right to claim and recover damages from the Contracting Agency.

19. Payment will be released only after a working committee of teachers certifying that the work done
by the agency is satisfactory besides the compliance of other provision laid down in the biding
documents.

20. The agency has to provide neat and clean uniform (Shirt, Trouser, Badge, Cap, Shoes and Socks
and other suitable materials required for different climatic conditions) and safety materials to all
the guards posted to this Vidyalaya. The onus of the guards found in improper uniform rests with
the agency.

21. The security guards, conservancy staffs and gardener employed by the agency must be in proper
uniform on all days. If the security guard / conservancy staff / gardener on duty is found not in
proper uniform/turn out, the Principal, K.V. Kailashahar will be authorized to deduct his/her
remuneration for that day from the profit of the agency.

Signature & seal of the bidder
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22. The duty of the Sweepers will start one hour before the working hours of the Vidyalaya and they
will remain in the Vidyalaya up to 1530 hrs or till finishing their task for the day (whichever is
later). They are to keep the Vidyalaya premises clean and tidy throughout the duration of their
duty.

23. In no case, the contractor will employ children below the age of 14 (fourteen) for working at this
Vidyalaya (Security Guard, Conservancy staff or gardener) as the same is not permitted by the
law.

24. Earnest money & performance security

(i.) The Bidder shall deposit Rs 25000/ in the form of DD/ pay order drawn in favour the
Principal KV Kailashahar, payable at Kailashahar/ NEFT/RTGS (evidence must be
enclosed) as Earnest Money along with bid. The Earnest Money shall be returned to the
unsuccessful bidders within a month from the date of award of contract to successful
bidder.

(ii.)  Detail of bank account for NEFT/RTGS-:
Account Name — Principal KV Kailashahar
Account No. — 11540059151
Bank and branch- SBI, Kailashahar
IFSC- SBIN0005592

(i1). On_acceptance of the contract, the contractor shall deposit Performance Security to the
Vidyalaya which will be equivalent to 10% of the total yearly emolument. {i.e. (monthly bill X12) X
10%} within 15 days from the date of award of the contract. The Earnest Money of the successful
bidder shall be adjusted as performance security if he desire so.

(iii). The bid shall be treated as valid up to 06/03/2017.

25. Evaluation of Bid : -

A. The indenter will evaluate and compare the bids determined to be substantially responsive i.e.
which are properly signed and conform to the terms and conditions in the following manner.

0] Brief profile of the company and evidence to establish that the bidder has successfully executed
contracts of similar nature and magnitude in the last 3 (three) years.

(i)  Audited Balance Sheet & Profit and Loss Account of last three years.

(iii)  List of clients during last 3 years along with cost of assignment.

(iv)  P.A.N of Income Tax and current IT clearance certificate for Assessment Year 2016-17.

(v) Attested copy of proof of EPF registration.

(vi)  Attested copy of proof of ESI registration.

(vii)  Attested copy of proof of Service Tax registration.

(viii)  Remuneration of staff, quoted below minimum wages applicable for clerical and
Non-technical supervisory staff, in Tripura shall render the Bid disqualified for evaluation.

(ix). Copy of minimum wages as per Central Govt. and Govt. of Tripura as on 01/01/2017.

Note: Proof/ documents of the above must be enclosed with the bid otherwise the bid shall be
treated as rejected or unresponsive.

B. The evaluation will be done for all the items put together. Indenting Office will award the contract
to the lowest evaluated responsive bidder.

Signature & seal of the bidder
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26. Award of Contract

Q) The indenter will award the contract to the bidder whose Bid has been determined to
substantially responsive and who has offered the lowest price as per evaluation of Bid.

(i) The Indenter reserves the right at the time of award of contract to increase or decrease the
requirement of manpower indicated in the Term & Condition at para No. 1 above.

(iii)  The indenter, prior to the expiry of the Bid validity period will notify the bidder whose Bid is
accepted for the award of contract. The terms of the accepted offer shall incorporated in the contract.

(iv)  Notwithstanding the above, the indenter reserves the right to accept or reject all Bids and to
cancel the bidding process and reject all Bids at any time prior to the award of the contract.

27. The contracting agency has to get antecedent and character of all employees employed at vidyalaya
verified by competent authority i.e. D.M. and Collector of concerned district and submit
verification report within two months from the date of award of contract.

28. Bid documents includes all term and condition mentioned on pages from 1 to 7 besides other term
& condition to be incorporated in agreement of contract in this regard.

29. Each page is to be signed and stamped by the bidder.

All the above term & conditions are accepted by me/us
Name of the Firm:

Station: Signature of the Tenderer

Date: with seal of the firm

Telephone No.

Address

Witness — 1 Name —
Address —

Occupation —

Witness — Il Name —
Address —

Occupation -

Signature & seal of the bidder
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Sl . : Rate ( for single person)
No. Security Services Head Amount per month
Rate of security of school building and the | Remuneration of Staff R
: 2 S.
items of each department falling in the
campus and its surroundings, pump house | E. P. F subscription Rs.
and its surroundings round the clock (Rate EST subscrioti R
for single person). The agency will be held subscription S
responsible for any loss/theft of Vidyalaya | Other Statutory costs Rs.
roperty and will be liable to replace the
L Eampe y P Service Charges (including Profit,
' Service Tax, Administrative Rs.
Charges and TDS of Income Tax)
Total per month Rs.
Conservancy/Cleaning & Sweeping services which include cleaning the toilet, whole building from
inside and outside, grass cutting around building, clearing the sewage drains, removal of cobwebs of
class rooms and departments, wet sweeping and dry sweeping of each and every corners of the
Vidyalaya. Cleaning of fans, blackboards, students’ chairs and desks (rate of single person). The rates
are to be mentioned under the following two heads : -
Rate ( for single person)
Head Amount per month
Remuneration of Staff
2 Rs
(@) With materials (brooms, phenyl, toilet | E. p. F subscription Rs
cleaners, bleaching powers, buckets, dusters | ES| subscription Rs
etc.) Other Statutory costs Rs
Service Charges (including Profit, Rs
Service Tax, Administrative
Charges and TDS of Income Tax)
Total per month
Remuneration of Staff Rs.
E. P. F & Other Statutory costs | Rs.
ESI subscription Rs
(b)  Without materials (where only the | Other Statutory costs Rs
manpower will be provided by the agencies) i i ' '
Service Charges (including Profit,
Service Tax, Administrative Rs.
Charges and TDS of Income Tax)
Total per month Rs.

Signature & seal of the bidder
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Rate for providing Gardener for | Remuneration of Staff .
maintenance and up Kkeeping of the | (for each person) S.

Vidyalaya Garden and including
cleaning  building from inside and | E. P. F & Other Statutory costs | Rs.
outside, grass cutting around building,

clearing and dry sweeping of each and
every corners of the Vidyalaya. | ESIsubscription Rs
Cleaning Rate should be in conformity

to the minimum wages as per the | oer statutory costs

s ) Rs.
guidelines issued by the Govt. of
3 | Tripura or Central Govt. The
administrative charges should be
i i Service Charges (including Profit,
ment-léljnedTEeparately flljy the Se(;v'ce Service Tax, Administrative Rs
pI’O\_/I_ er. € agency has to re_n er a Charges and TDS of Income Tax)
certificate on a quarterly basis that
minimum wages are being paid to the
employee as per the rates in vogue
Total per month Rs.

Note: The bid, reveals service charge zero or less than as per norms shall be liable to rejected straightway.

Signature & seal of the bidder




